PART 11 DEPARTMENT OF HUVAN RESOURCES DEVELOPMENT 17.122
STATE OF HAWAI |

M ni mum Qual i fication Specifications
for the C ass:

FUNDS MANAGEMENT ADM NI STRATOR

Basi ¢ Educati on Requirenent:

Graduation froman accredited four (4) year college or
university with a bachelor’s degree in business, public
adm ni stration, finance, accounting, economcs, or a related
field. Excess work experience as described under the General and
Speci al i zed Experience, below, or any other progressively
responsi bl e adm ni strative, professional or analytical work
experience which provi ded know edge, skills and abilities
conparable to those acquired in four (4) years of successful
study while conpleting a college or university curriculuml eading
to a baccal aureate degree in the majors specified above nay be
substituted on a year-for-year basis. To be acceptable, the
experience nmust have been of such scope, level and quality as to
assure the possession of conparable know edge, skills and
abilities.

The education or experience background nmust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and sol ve

conpl ex problens logically and systematically.

Experi ence Requirenents:
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Except for the substitutions provided for in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anounts shown bel ow, or any equi val ent
conbi nation of training and experience.

CGeneral Experience: One and one-half (1-1/2) years of

progressivel th y responsible professional work experience which
i nvol ved financial analysis, and/or forecasting.

Speci al i zed Experience: Two (2) years of progressively

responsi bl e professional work experience in the managenent of
financial matters which involved responsibility for one or a
conbi nati on of the follow ng:

1. Cash managenent activities which included anal yzi ng
cash bal ances and cash fl ow projections; positioning
funds to maxim ze returns while neeting obligations
(i.e., developing investnent strategies, researching
alternative investnent options, negotiating terns, and
eval uating returns on investnents); and the receipt,
di sbursenent, accounting and reconciliation of funds.

2. Pl anni ng and marketing the sale of bonds. The
experience nmust have included eval uating and
recommendi ng strategies for bond issues; and pl anni ng,
directing and coordinating the sale of bonds.

The experience nust al so have denonstrated know edge of the

concepts of public finance and invol ved extensive public contact
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whi ch denonstrated the ability to maintain effective

rel ationships with representatives of banking institutions,
investnment firns, |egal counsel, or top-level officials of
private or governnental agencies.

Supervi sory Experience: Two (2) years of supervisory work

experience over a staff of professionals which included:

1) planni ng, organi zing, scheduling, and directing the work of
others; 2) assigning and reviewing their work; 3) advising them
on difficult work problens; 4) training and devel opi ng

subordi nates; and 5) evaluating their work performance, and

di sci plining them when necessary.

Adm ni strative Experience: One (1) year of adm nistrative

experience which invol ved active participation in, and maj or
responsibility for, the devel opnent, nmnanagenent, execution and

coordi nation of policies and prograns.

Substituti ons All owed:

A master’s degree in econom cs, finance or accounting from
an accredited college or university may be substituted for a

maxi mum of one (1) year of the required General Experience.

Qual ity of Experience:

Possessi on of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to conclusively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.
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Sel ective Certification:

Speci al i zed know edge, skills and abilities nmay be required
to performthe duties of sone positions. For such positions,
selective certification requirements may be established and
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nmust show the
connection between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Appl i cants must be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities will not automatically result in disqualification.
Those applicants who denonstrate that they are capabl e of
performng the essential functions of the position with or
wi t hout reasonabl e accommopdation will not be disqualified under
this section.

Any condition which would cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.

Any disqualification under this section will be nmade only
after a review of all pertinent information including the results
of the medical exam nation, and requires the approval of the
Director of Human Resource Devel opnent.

Ment al / Enoti onal Requi renents:

Al l applicants nust possess enptional and nental stability
appropriate to the job duties and responsibilities and working
condi tions.
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This is an anmendnent to the m ninmum qualification

specification for the class FUNDS MANAGEMENT ADM NI STRATOR

approved on May 19, 1998.

DATE APPROVED:

M KE M CARTNEY
Director of Human Resources Devel opnent



